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THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
SCHOOL BOARD ADMINISTRATION BUILDING

1450 Northeast Second Avenue
Miami, FL  33132

BIDDER QUALIFICATION FORM

  
  

Direct all inquiries to Procurement Management
Services.

BID NO.
BID TITLE

BUYER NAME:

E-MAIL ADDRESS:
PHONE: (305)
FAX NUMBER:
TDD PHONE: (305) 995-2400

The submission of the bid by the vendor, acceptance and award of the bid by The School Board of Miami-Dade County, Florida, and
subsequent purchase orders issued against said award shall constitute a binding, enforceable contract. Unless otherwise stipulated in the
bid documents, no other contract documents shall be issued.

Bids will be accepted until 2:00 PM on _________________________ in room 351, School Board Administration Building, 1450 NE 2nd
Avenue, Miami, FL 33132, at which time they will be publicly opened.  Bids may not be withdrawn for ________ days after opening.
(Refer to Instructions to Bidders, para. IV.B.)

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action, loss,
damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation, attorney's fees and
court costs arising out of bodily injury to persons, including death, or damage to tangible property arising out of or incidental to
the performance of this contract (including goods and services provided thereto) by or on behalf of the Bidder, whether or not
due to or caused in part by the negligence or other culpability of the indemnity, excluding only the sole negligence or culpability
of the indemnity.  The following shall be deemed to be indemnities:  The School Board of Miami-Dade County, Florida, its
members, officers and employees.

II.  INDEMNIFICATION 

III.      PERFORMANCE SECURITY, is required on this bid. YES NO
Refer to INSTRUCTIONS TO BIDDERS, para. VII./IF PERFORMANCE SECURITY IS REQUIRED, PLEASE INDICATE THE
TYPE TO BE FURNISHED:

Performance Bond Check  (Cashier's, Certified, or equal)

An original, manual signature is required on the Bidder Qualification Form.
(Bidder is requested to use blue ink, do not use pencil)

Legal Name of Vendor
Mailing Address
City Zip Code

Telephone No.

By: Signature (Original)
Of Authorized Representative Date
Name (Typed or Printed)
Of Authorized Representative Date

State

Fax No.

I.  
I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. I
agree to abide by all conditions of this bid; and I certify that I am authorized to sign this bid for the bidder.
Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with The School Board of
Miami-Dade County, Florida. 

A.  
BIDDER CERTIFICATION AND IDENTIFICATION

B.

C. I certify agreement with the School Board of Miami-Dade County Business Code of Ethics, and agree to comply with this
Code and all applicable School Board contracting and procurement policies and procedures. (School Board Rule 6Gx13-
3F-1.025) 

E-mail Address

D. I certify that I, nor my company or its principals, or any wholly owned subsidiary are currently debarred or in default  of
any bid, purchase order or contract with the School board or any other private or governmental entity.  



DISCLOSURE OF EMPLOYMENT OF FORMER SCHOOL BOARD EMPLOYEES

Pursuant to School Board Rule 6Gx13- 3F-1.025, which may be accessed at
http://www2.dadeschools.net/schoolboard/rules all bidders, proposers, consultants, and contractors are required
to disclose the names of any of their employees who serve as agents or principals for the bidder, proposer or
contractor, and who within the last two years, have been or are employees of the School Board. Such
disclosures will be in accordance with current School Board rules, but will include, at a minimum, the name of
the former School Board employee, a list of the positions the employee held in the last two years of his or her
employment with the School Board, and the dates the employee held those positions. 

NAME LIST OF POSITIONS DATES EMPLOYEE HELD POSITION

FM-3191 Rev. (06-08)

LOBBYISTS

Board rule 6Gx13-8C-1.21, delineates the policy regarding lobbyists. Pursuant to this
rule, lobbyists shall complete annually, a Lobbyist Registration Form, and pay the
annual registration fee. The Board rule may be accessed at  
http://www2.dadeschools.net/schoolboard/rules/. 
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INSTRUCTIONS TO BIDDERS 
 

NOTICE OF ESTABLISHMENT OF A CONE OF SILENCE 
 
 The School Board of Miami-Dade County Public schools enacts a Cone of 
Silence from issuance of a solicitation to written recommendation of award.  
All provisions of School Board Rule 6Gx13-8C-1.212 apply. 
I. PREPARATION OF BIDS 
 

A.  BIDDER QUALIFICATION FORM qualifies the bidder and the bid 
and must be completed and submitted as page 1 and 2 of the bid.   

 
1.  PERFORMANCE SECURITY shall not be submitted with the bid.  
The form of performance security the bidder will submit, when 
required to do so, must be furnished. 
2.  BIDDER CERTIFICATION AND IDENTIFICATION.  Bid must 
contain an original manual signature from an authorized 
representative.  An unsigned bid will be considered non-responsive. 

 
B.  INSTRUCTIONS TO BIDDERS.  Defines conditions of the bid. 

 
1.  ORDER OF PRECEDENCE.  Any inconsistency in this bid shall 
be resolved by giving precedence in the following order: 

  A.  Specifications 
  B.  Special Conditions 
  C.  Instructions To Bidders 

2.  FOR M/WBE designated bids.  The SPECIAL CONDITIONS-
Minority/Women owned and controlled Business Participation 
Statement and the M/WBE Certification Application MUST be 
completed and SUBMITTED with the bid if the bidder is not certified 
by Miami-Dade County Public Schools.  Failure to submit the 
completed application with the bid will be considered non-responsive. 

 
C.  BID PROPOSAL FORM.  Defines requirement of items to be 
purchased, and must be completed and submitted as page 2 and 
subsequent pages, if any, of the bid.  The bidder should indicate 
his/her name in the appropriate space on each page. 

 
1.  ITEM SPECIFICATION.  Specifying a certain brand, make or 
manufacturer is to denote the quality, type, and standard of the article 
desired.  Articles offered must be new merchandise only, of equal or 
superior grade.  On blank lines provided, the bidder is requested to 
insert the brand name, manufacturer's number and other information 
necessary to sufficiently identify article offered.  Failure to do so may 
prevent consideration of the item.  Also, refer to paragraph X. 
Packaging. 
2.  PRICES are requested in units of quantity specified in the bid 
specifications.  In case of a discrepancy in computing the total 
amount of bid, UNIT PRICE quoted will govern.  All prices bid shall 
include delivery F.O.B. destination, freight prepaid (bidder pays and 
bears freight charges.  Bidder owns goods in transit and files any 
claims) and shall include all cartage, drayage, packing, etc., delivered 
to and unloaded at the receiving station at the site designated in BID 
PROPOSAL FORMS and there received by the designated agent of 
the Board. 
3.  TAXES.  The Board does not pay Federal Excise and State taxes 
on direct purchases of tangible personal property.  The applicable tax 
exemption number is shown on the purchase order.  This exemption 
does not apply to purchases of tangible personal property made by 
contractors who use the tangible personal property in the 
performance of contracts for the improvement of Board-owned real 
property as defined in Chapter 192 of the Florida Statutes. 
 

II. SUBMITTING OF BIDS 
 

A. Bids must be submitted on forms furnished by the Board and in 
sealed packages or envelopes.  Bid submissions must be clearly 
marked with bid number, bid title and bid opening date. 

 
 B. ERASURES OR CORRECTIONS.  When filling out the bid 

proposal form, bidders are required to complete bid proposal in ink.   
 1. Use of pencil is prohibited. 
 2. Do not erase or use correction fluid to correct an error. 
 3. All changes must be crossed out and initialed in ink. 
 

 
Those bids for individual items that do not comply with items 1, 2 and 
3 above will be considered non-responsive for that item(s). 

 
 C.  PLACE, DATE AND HOUR.  Bids shall be submitted by U.S. 
Mail, Courier/Express Service, or deposited in the BID BOX located in 
Room 351, 8:00 A.M. to 4:30 P.M., Monday through Friday, SCHOOL 
BOARD ADMINISTRATION BUILDING, 1450 N.E. Second Avenue, 
Miami, Florida  33132.  Bids received after the date and hour 
specified in the BIDDER QUALIFICATION FORM will not be 
considered. 

 
D.  PUBLIC ENTITY CRIMES.  Section 287.133(2)(a) Florida 
Statute. A person or affiliate who has been placed on the convicted 
vendor list following a conviction for a public entity crime may not 
submit a bid on a contract to provide any goods or services to a 
public entity, may not submit a bid on a contract with a public entity 
for the construction or repair of a public building or public work, may 
not submit bids on leases of real property to a public entity, may not 
be awarded or perform work as a contractor, supplier, subcontractor, 
or consultant under a contract with any public entity, and may not 
transact business with any public entity in excess of the threshold 
amount provided in Section 287.017, for CATEGORY TWO for a 
period of 36 months from the date of being placed on the convicted 
vendor list. 

 
E.  SUBMITTING A “NO BID.” If not submitting a bid at this time, 
return the form entitled "NOTICE TO PROSPECTIVE BIDDERS."  
Failure to respond, either by submitting a bid or the "NOTICE TO 
PROSPECTIVE BIDDERS" form for three consecutive times, may 
result in the company being removed from the School Board's bid list. 

 

 F.  AVAILABILITY OF BID INFORMATION. Immediately following 
the public opening, bids will be read, upon request, and then 
compiled in a tabular form, a copy of which will be available for 
examination in Procurement Management Services. 
 

III. CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS 
 

An invitation for bids may be canceled, in whole or in part, as may be 
specified in the solicitation, when it is in the best interest of the Board.   
The reasons shall be made a part of the master bid file. 

 

A.  Prior to opening, a solicitation may be canceled in whole or in 
part, prior to the date and hour specified in the Bidder Qualification 
Form for receipt of bids, when the Assistant Superintendent, 
Procurement Management Services, determines in writing, that such 
action is in the best interest of the Board for reasons including, but 
not limited to: 
 

1. The Board no longer requires the supplies, services, or 
construction; 

2. The Board no longer can reasonably expect to fund the 
procurement; 

3. A review of a valid protest filed by a bidder as may be determined 
by the administrative staff; or 

4. Proposed amendments to the solicitation would be of such 
magnitude that a new solicitation is desirable. 

 

 B. When a solicitation is canceled prior to opening, notice of 
cancellation shall be posted on the District’s website, and sent to all 
businesses solicited, via facsimile or mail.  Any bids or proposals 
received for the cancelled solicitation shall be returned to the vendor 
unopened. 

 

 The notice of cancellation shall: 
 

 1. Identify the solicitation; 
 2. Briefly explain the reason for cancellation; and 
 3. Where appropriate, explain that an opportunity will be given to 

compete on any future re-solicitation for procurements of similar 
supplies, services, or construction. 
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IV. CHANGE OR WITHDRAWAL OF BIDS 
 

A. PRIOR TO BID OPENING.  Should the bidder desire to change or 
withdraw his/her bid, he/she shall do so in writing.  This 
communication is to be received by the District Director, of 
Procurement Management, Room 352, School Board Administration 
Building, prior to date and hour of bid opening.  The bidders name, 
the bid number, the bid title and the date the bid is due must appear 
on the envelope.  
 
B.  AFTER BID OPENING.  After bids are opened, they may not be 
changed, nor withdrawn, for 90 days after the determined opening 
date, unless otherwise specified on the "BIDDER QUALIFICATION 
FORM." 

 
C.  FAILURE TO ACCEPT BID AWARD.  Bidders who, prior to the 
Bid Award by The School Board of Miami-Dade County, Florida, 
indicate that they are unable to accept the bid award shall either: 

 
1.  Pay to the Board, as liquidated damages, an amount equal to 5% 
of the unit price bid, times the quantity, or $10, whichever amount is 
larger, or 
2.  Lose eligibility to transact new business with the Board for a period 
of 14 months from the date the Board acts on the withdrawn bid. 

 
V. PROTESTS TO CONTRACT SOLICITATION OR AWARD 
 

A.  The Board shall provide notice of a decision or intended decision 
concerning a solicitation, contract award, or exceptional purchase by 
electronic posting which can be accessed at the district’s website 
www.dadeschools.net.   

 
B.  Any person who is adversely affected by the agency decision or 
intended decision shall file with the agency a notice of protest in 
writing within 72 hours after the posting of the notice of decision or 
intended decision.  With respect to a protest of the terms, conditions, 
and specifications contained in a solicitation, including any provisions 
governing the methods of ranking bids, proposals, or replies, 
awarding contracts, reserving rights of further negotiation, or 
modifying or amending any contract, the notice of protest shall be 
filed in writing within 72 hours after the posting of the solicitation.  The 
formal written protest shall be filed within 10 days after the date the 
notice of protest is filed.  The formal written protest shall state with 
particularity the facts and law upon which the protest is based.  
Saturdays, Sundays, and state holidays shall be excluded in the 
computation of the 72-hour time periods established herein. 
 
C.   The protesting party shall be required to post a bond consistent 
with F.A.C. Rule 28-110.005(2), and Board Rule 3C-1.11.  Failure to 
file a protest within the time prescribed in Section 120.57(3), Florida 
Statutes, or failure to post the bond or other security required by law 
within the time allowed for filing a bond shall constitute a waiver of 
proceedings under Chapter 120, Florida Statutes. 

 
D. Formal, written protests will be reviewed by Procurement 
Management Services, who will offer the protesting bidder the 
opportunity to meet and discuss the merits of the protest.  If the 
protest is not resolved, the bidder may seek an administrative hearing 
pursuant to §120.57 Fla. Stat.  Petitions for hearing pursuant to 
§120.57 Fla. Stat., must be filed in accordance with School Board 
Rule 6Gx13- 8C-1.064. 
 

VI. AWARDS 
 

A.  RESERVATION FOR REJECTION OR AWARD.   The Board 
reserves the right to reject any or all bids, to waive irregularities or 
technicalities, and to request rebids.  The Board reserves the right to 
award on an individual item basis, any combination of items, total low 
bid or, if an alternate bid is accepted, on such terms as are specified 
for the alternate bid, whichever manner is in the best interest of the 
Board. 
 
The Board reserves the right to utilize other governmental contracts, if 
in the best interest of the Board. 

 
B.  NOTIFICATION OF INTENDED ACTION will be posted on the 
District’s website no later than the Friday preceding a regularly 
scheduled Board meeting. 

 
 

C.  OFFICIAL AWARD DATE.  Awards become official upon the 
Board’s formal approval of the award. 
 
D.   TERMINATION FOR CONVENIENCE 
The Board reserves the right to terminate this contract at any time and 
for any reason upon giving thirty (30) days’ notice to the other party.  If 
said contract should be terminated for convenience as provided herein, 
the Board will be relieved of all obligations under said contract.  The 
Board will only be required to pay that amount of the contract actually 
performed to the date of termination.  Upon such payment, both parties 
shall be relieved of any further obligations under this contract. 

 

E.  PURCHASE ORDERS mailed to successful bidders are the official 
notification to deliver materials described therein;  and  the  time  allowed  

for  delivery  begins  with  the  date of  the purchase order.  In the event 
that the successful bidder fails to deliver the materials in accordance 
with the terms and conditions of the bid and purchase order, the bidder 
shall be considered to be in default of the contract and subject to the 
default provisions stated in Section VI. F. 
 
F.  DEFAULT. A vendor who fails to perform according to the terms of 
the contract (bid) shall be considered in default.  In the event of default, 
which may include, but is not limited to poor performance and/or non-
performance, a vendor shall either (1) pay liquidated damages of 10 
percent of the unit price of the item(s) awarded times the quantity when 
no purchase order has been issued, 10 percent of the purchase order 
when a purchase order has been issued or $100, whichever is greater 
or (2) lose eligibility to transact new business with the Board for a period 
of 14 months from date of termination of award by the Board.  Bidders 
that are determined ineligible may request a hearing pursuant to 
Chapter 120 of the Florida Statutes, and School Board Rule 6Gx13- 8C-
1.064.  The School Board reserves the right to reject any and all bids 
from a Vendor who is currently debarred or in default of any bid, 
purchase order or contract with the School Board or any other private or 
governmental entity, pursuant to School Board Rule 6Gx13- 3F-1.023. 

  
 G. The intent of the bid documents is to include only the written 

requirements for materials, equipment, systems, standards and 
workmanship necessary for the proper execution and completion of the 
work by the Bidder.  The bid documents shall not be construed to create 
an entitlement to any other scope of work except as specified herein. 

 
VII. PERFORMANCE SECURITY (FOR SUCCESSFUL BIDDERS ONLY) 
 

A.  PURPOSE.  A performance bond or check may be required to 
guarantee performance. 

 

B.  BONDING COMPANY.  Performance Bonds shall be written through 
a reputable and responsible surety bond agency licensed to do 
business in the State of Florida and with a surety company or 
corporation meeting both of the following specifications:  

 

 1.  Awards Greater than $500,000 
 

A minimum rating in the latest revision of Best's Insurance Reports of: 
 
 Contract Amount  Minimum Rating by A.M. Best 
 

 $    500,000.01 to $ 2,500,000         None 
 $ 2,500,000.01 to $ 5,000,000         B + or NA-3 
            No Minimum Class 
 $ 5,000,000.01 to $10,000,000         A- Class IV 
 $10,000,000.01 or more          A- Class V 
 

Current certificate of authority as acceptable surety on Federal Bonds in 
accordance with the latest edition of the United States Treasury 
Department Circular 570 entitled "Companies Holding Certificates of 
Authority as Acceptable Sureties on Federal Bonds and as Acceptable 
Reinsuring Companies" shall be accepted for an amount not exceeding 
the underwriting limitation thereon. 

 

2.  Awards of $500,000 or Less 
Bonds shall be written with a surety company or corporation meeting the 
qualifications as set forth in Paragraph VII.B. above or the qualifications 
set forth in section 287.0935, Florida Statutes. 

 
 C.  AMOUNT.  When required as defined herein, the firm or individual(s) 

to whom an award has been made shall execute and deliver to The 
School Board of Miami- Dade County, Florida, a Performance Bond, 
Cashier's/Certified Check, or equal. 

 

1.  Awards less than $200,000 shall be exempt from performance 
security. 
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2. Performance security shall not be required, unless otherwise 
defined in the bid specifications.  If performance security is required, it 
shall equal 100% of the award amount. 
 
D.  RELEASE OF PERFORMANCE SECURITY.  Return to the 
Awardee of his/her cash security, or notification to the Awardee and 
the bonding company to cancel the performance bond, will be made 
when all goods/services have been accepted and invoices have been 
approved for payment 

 
VIII. SAMPLES 
  

 When bid samples are required, the buyer will notify bidder to submit 
samples of the items bid in accordance with the following procedures: 
 
A.  All samples must be identified with the bidder's name, bid number, 
item number, and product name and number.  Where non-compliance 
with this requirement is noted, said item may be considered as being 
unidentifiable and may not be eligible for consideration in the award 
recommendation. 

 
B.  All samples are to be delivered within 7 calendar days after 
receipt of notification from buyer, unless otherwise stated in the 
Special Conditions of the bid.  If the bidder does not submit samples 
by the date and time indicated by the buyer, the bid submitted for that 
item may not be considered for award. 
 
C.  Bidder must obtain, from Materials Testing and Evaluation, a 
signed receipt acknowledging delivery of samples.  Bidder shall 
include a self-addressed, stamped envelope for return of sample 
receipt when submitting samples by mail or delivery service.  The 
bidder will receive the original copy of the receipt and the duplicate 
copy will remain with the Miami-Dade County Public Schools 
receiving department as the file copy.  Bidder shall be solely 
responsible for delivery of samples and for retaining sample delivery 
receipts, which must be presented in any dispute regarding receipt of 
bid samples.  

 
 D.  Samples should be delivered to the following address: 
 

MIAMI-DADE COUNTY PUBLIC SCHOOLS 
MATERIALS TESTING AND EVALUATION 

7040 West Flagler Street 
Miami, Florida  33144 

Telephone Number:  786-275-0780 
 
Miami-Dade County Public Schools will not be responsible for 
samples sent to a location other than the location mentioned in the 
bid. 
 
E.  PAYMENT FOR SAMPLES.  The Board will buy no samples and 
will assume no cost incidental thereto. 

 
F.  RETURN OF SAMPLES.  Samples not destroyed in testing may 
be claimed by unsuccessful bidders 14 days after bid award date and 
by successful bidders 14 days after final payment; but the Board will 
assume no responsibility for samples not claimed within the time 
specified, and it will pay for no samples damaged in testing. 
 
G. EVALUATION AND TEST RESULTS. If a sample submitted for 
testing does not comply, the buyer will advise the bidder to contact 
Materials Testing and Evaluation for further details. 
 

IX. SUBSTITUTIONS 
 
 Should the bidder find it necessary to use a material, equipment, 

product or system other than specified, the bidder shall secure from 
the Board, through Procurement Management Services, written 
approval for the use of the alternate materials, equipment, product or 
system.  The Board is not obligated to approve requests for 
substitutions and has the discretion to require the bidder to provide 
the materials as specified in the bid documents.  In no case shall the 
bidder be entitled to additional time and/or money arising out of the 
Board's failure to approve requests for substitutions. 

 
X. PACKAGING 
 

 A.  If packaging is different from that specified, the bidder must note 
the manner and amounts in which packaging is to be made; 

otherwise the successful bidder shall furnish packaging as specified.  All 
packaging, wrapping and bundling shall be adequate to insure that 
materials will be received in undamaged condition. The Board assumes 
no responsibility for damages of any kind incurred in transit.   
B.  The following identification shall be printed, stenciled or legibly 
written in a conspicuous location on each shipping container: 
 
1.  Bid Number And/Or Purchase Order Number 
2.  Vendor's Name And/Or Trademark 
3.  Name(S) Of Item(S) Contained 
4.  Item Number(S) With Quantity(Ies) 

 
XI. PURCHASES BY OTHER PUBLIC AGENCIES 

 

With the consent and agreement of the successful bidder(s), purchases 
may be made under this bid by Miami Dade County, Florida, and other 
governmental agencies or political subdivisions within the State of 
Florida.  Such purchases shall be governed by the same terms and 
conditions stated herein.  This agreement in no way restricts or 
interferes with the right of any State of Florida Agency or political 
subdivision to rebid any or all of these items. 

 
 XII. RECYCLING REQUIREMENTS 

 
Miami-Dade County Public Schools supports recycling and 
recommends the use of recycled products where possible.  Vendors are 
requested to submit a letter, along with their bid, indicating whether 
each item bid and/or its packaging contains pre-consumer or post-
consumer waste, and if the product and/or packaging may be recycled. 

 
XIII. ENVIRONMENTAL PRODUCTS 

 
 Miami-Dade County Public Schools encourages the use of 
environmentally safe products. 

 
 XIV. DELIVERY AND BILLING 
 

A.  DELIVERY.  Saturdays, Sundays, and holidays excepted, deliveries 
shall be made as follows:  Schools and Departments - 8:00 A.M. to 
3:00 P.M. Merchandise shall be unloaded at the receiving station of 
the designated delivery point and received there by a designated agent 
of the Board.  A delivery ticket, or one copy of the invoice, prepared as 
indicated below, shall accompany each delivery. 

 
B.  RECEIVING INSPECTION AND TESTING.  Delivered items which 
do not fulfill all requirements will be rejected.  Rejected items shall be 
removed and replaced promptly by the vendor, at no cost to the 
purchaser. 

 
C.  INVOICES.  Each invoice shall be issued by the successful bidder 
and shall be submitted in DUPLICATE to the Accounts Payable 
Section, P.O. Box 01-2570, Miami, Florida  33101.  To be considered 
for payment, each invoice must show the following information, which 
appears on the Purchase Order: 

 
1. Purchase Order Number 
2. Item Descriptions 
3. Quantities and Units 

 4. Price Extensions 
 5. Total price of all items on invoice 
 

D.  PAYMENT.  Unless otherwise specified by Miami-Dade County 
Public Schools, payment will be made only after delivery, authorized 
inspection, and acceptance.  Payment will be made only to the 
successful bidder, unless otherwise requested, in writing, by the 
successful bidder and accepted by Miami-Dade County Public Schools 
Administration.  When bidders are directed to send invoices to a 
school, the school will make direct payment to the bidder.  The bidder 
expressly agrees that it will properly invoice for any goods or services 
within one year and that the failure to do so shall constitute a waiver of 
any right to payment. 

 
XV. NO GRATUITY POLICY 

 
 It is the policy of Procurement Management Services not to accept 

gifts, gratuities, or favors of any kind, or of any value whatsoever, from 
vendors, members of their staffs, or families. 





Johnson, Robert H. 

From: Faison, Lachane M.

Sent: Wednesday, July 16, 2008 12:02 PM

To: Johnson, Robert H.

Subject: FORM1-GENERAL

Attachments: image001.wmz; oledata.mso
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CONSIDERED  
M1-1/00 
                                                                                     
                                                      INDEMNIFICATION AND INSURANCE 
  
In consideration of this Contract, if awarded, the Vendor agrees without reservation to the indemnification and
insurance clauses contained herein. These clauses are attached to and form a part of Bid# 066-HH03 
  
INDEMNIFICATION 
  
The Vendor shall hold harmless, indemnify and defend the indemnitees (as hereinafter defined) against any claim,
action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of
limitation, attorneys' fees and court costs arising out of bodily injury to persons including death, or damage to tangible
property arising out of or incidental to the performance of this Contract (including goods and services provided thereto)
by or on behalf of the Vendor, whether or not due to or caused in part by the negligence or other culpability of the
indemnitee, excluding only the sole negligence or culpability of the indemnitee.  The following shall be deemed to be
indemnitees: The School Board of Miami-Dade County, Florida and its members, officers and employees. 
  
INSURANCE 
  

Prior to being recommended for award, the Vendor has five business days after notification to submit proof of
insurance as required herein.  Failure to submit a fully completed, original certificate of insurance signed by an
authorized representative of the insurer providing such insurance coverages may cause the Vendor to be considered
non-responsive and not eligible for award of the Contract.  The insurance coverages and limits shall meet, at a
minimum, the following requirements: 
  
  

  
  
The insurance coverage required shall include those classifications, as listed in standard liability insurance manuals, 
which most nearly reflect the operations of the Vendor. 
  
All insurance policies shall be issued by companies with either of the following qualifications: 
 
  

  
  1.       Commercial General Liability Insurance in an amount not less than $300,000 combined 

single limit per occurrence for bodily injury and property damage.  
  
  2.       Automobile Liability Insurance covering all owned, non-owned and hired vehicles used in 

connection with the operations of the Vendor, in an amount not less than $300,000 
combined single limit per occurrence for bodily injury and property damage. 

  
  3.       Workers' Compensation Insurance for all employees of the Vendor as required by 

Florida Statutes. 
  
“ The School Board of Miami-Dade County, Florida and its members, officers and employees”   
shall be an additional insured on all liability coverages except Workers' Compensation    
Insurance. 



 (a)       The company must be (1) authorized by subsisting certificates of authority by the Department of Insurance of
the State of Florida or (2) an eligible surplus lines insurer under Florida Statutes.  In addition, the insurer must
have a Best's Rating of "B+" or better and a Financial Size Category of "IV" or better according to the latest
edition of Best's Key Rating Guide, published by A.M. Best Company. 

  
or 

  
 (b)       with respect only to the Workers' Compensation insurance, the company must be (1) authorized as a group

self-insurer  pursuant to Florida Statutes or (2) authorized as a commercial self-insurance fund pursuant to
Florida Statutes. 

  
Neither approval nor failure to disapprove the insurance furnished by the Vendor to the School Board shall relieve the
Vendor of the Vendor's full responsibility to provide insurance as required by this Contract. 
  
The Vendor shall be responsible for assuring that the insurance remains in force for the duration of the contractual 
period; including any and all option years that may be granted to the Vendor.  The certificate of insurance shall contain
the provision that the School Board be given no less than thirty (30) days written notice of cancellation.  If the
insurance is scheduled to expire during the contractual period, the Vendor shall be responsible for submitting new or
renewed certificates of insurance to the School Board at a minimum of fifteen (15) calendar days in advance of such
expiration. 
  
Unless otherwise notified, the certificate of insurance shall be delivered to: 
  

Miami-Dade County Public Schools 
Office of Risk and Benefits Management 
1500 Biscayne Boulevard, Suite 127 
Miami, Florida 33132 

  
The name and address of Miami-Dade County Public Schools, as shown directly above, must be the Certificate Holder
on the certificate of insurance. 
  
The Vendor may be in default of this Contract for failure to maintain the insurance as required by this Contract.  Any
questions regarding these requirements should be directed to Ms. La-Chane Faison at 305- 995-7133. 
  
  
  

Page 2 of 2
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MIAMI-DADE COUNTY PUBLIC SCHOOLS 
BID PROPOSAL FORM  (FORMAT A)        TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY 
FLORIDA 
BID 

066-HH03 
BUYER 

R. JOHNSON 
PAGE 

SC 1
TITLE 

HOOD AND DUCT CLEANING 
 

FM-2336 Rev. (06-98) 

SPECIAL CONDITIONS 
 

1. PURPOSE: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of 
estimated requirements, for the items listed. Bid term shall be from the date of award until October 1, 2010, 
and may, by mutual agreement between Procurement Management Services and the awardee(s), be 
extended for three (3) additional one-year periods and, if needed, 90 days beyond the expiration date of the 
current contract period.  Procurement Management Services, may if considering to extend, request a letter 
of intent to extend from the awardee, prior to the end of the current contract period. All prices shall be firm 
for the term of the contract. The successful vendor(s) agrees to this condition by signing its bid. 

 
 

2. BID INFORMATION: It is each bidder(s) responsibility to monitor continuously the website at M-DCPS 
Procurement Management Services: http://procurement.dadeschools.net/bidsol/asp/ENACT.asp for 
any information that may be posted, prior to the opening of this solicitation.  If addendums, notices and 
other information is posted, a link will be provided in the bid line to click on to access this information. 

 

A. CONE OF SILENCE: A “Cone of Silence” is applicable to this competitive solicitation.  This 
information can be accessed at the M-DCPS Website listed below for bidder(s) reference: 

http://www.dadeschools.net/board/rules/Chapt8/8C-1.212.pdf 
 

Any inquiry, clarification, or information regarding this bid must be requested in writing sent by 
courier, e-mail, fax or mail and received no later than 2 p.m. on July 31, 2008 to M-DCPS to allow 
sufficient time to address submissions. The information must be sent simultaneously to: 
Robert Johnson, Buyer   Ileana Martinez, School Board Clerk 
Procurement Management Services  Miami-Dade County Public Schools 
Miami-Dade County Public Schools  1450 N.E. 2ND Avenue, Room 268B 
1450 N.E. 2ND Avenue, Room 352  Miami, Florida   33132 
Miami, Florida   33132   Fax #: 305-995-1448  
Fax #: 305-523-3362    E-Mail: martinez@dadeschools.net 
E-Mail: rhjohnson@dadeschools.net 
 

B. POSTING OF BID ADDENDUMS, INFORMATION AND UPDATES: The additional website links 
below list all bids, addendums, information, questions and answers, updates and award notices.  
Additional information can be posted on any of these M-DCPS websites without notice:  
http://procurement.dadeschools.net  http://procurement.dadeschools.net/bidders.asp 

http://procurement.dadeschools.net/bidsol/asp/ENACT.asp 
 
 

3. AWARD OF BID:  Award of this bid will be made to the primary and alternate vendors meeting or 
exceeding specifications and providing the lowest total bid on each item or category as indicated on 
the Excel Spreadsheet Bid Proposal Form (Format B) as determined by Procurement Management 
Services and the Department of Food and Nutrition. 

 
 

4. SPECIFICATIONS: Bidders must submit their bids to comply with the Format B (Items on Bid) Excel 
Spreadsheet and the Specifications listed.   If an item is to be considered as an equal to the specified 
item, the corresponding complete technical specifications, together with illustrative materials 
and/or other relevant information shall accompany the bid submission package or within five (5) 
days of request by M-DCPS.  Non-compliance with this condition may cause the item not to be considered 
for award. 
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HOOD AND DUCT CLEANING 
 

FM-2336 Rev. (06-98) 

SPECIAL CONDITIONS: CONTINUED 
 
5. MATERIAL DATA SAFETY SHEETS (MSDS): Bidder must supply Material Safety Data Sheet (MSDS) for 

material(s) used for exhaust hood and duct cleaning.  The MSDS shall be provided prior to the 
commencement of any work.  The MSDS must include the following information: 

 
A. The chemical name and the common name of the toxic substance. 
B. The potential for fire, explosion, corrosivity and reactivity. 
C. The known acute and chronic health effects of risks from exposure, including the medical conditions, 

which are generally recognized as being aggravated by exposure to the toxic substance. 
D. The primary routes of entry and symptoms of over exposure.  
E. The proper precautions, handling practices, necessary personal protective equipment, and other 

safety precautions in the use of or exposure to the toxic substances including appropriate emergency 
treatment in case of over exposure. 

F.  A description in lay terms of the known specific potential health risks posed by the toxic substance 
intended to alert any person reading this information. 

G. The year and month, if available, that the information was compiled and the name, address and 
emergency telephone number of the manufacturer responsible for preparing the information.    

 
6. NON-EXCLUSIVITY: M-DCPS reserves the right to procure items herein described including, but not  

limited to: awarding of other contracts, the use of contracts awarded by the State of Florida through the use 
of contracts awarded by the State of Florida, any county or municipality, or any authorized contract, 
whichever is considered in the best interest of M-DCPS. 

 
7. ESTIMATED QUANTITIES: The estimated quantities provided in the bid proposal are for bidder's guidance 

only. No guarantee is expressed or implied, as to quantities that will be used during the contract period. 
The School Board of Miami-Dade County, Florida (M-DCPS) is not obligated to place an order for any given 
amount, subsequent to the award of this bid. Estimates are based upon M-DCPS's actual needs and usage 
during a previous contractual period, and include an additional ten percent to cover unanticipated increases 
in requirements. 

 
8. INVOICING:  All invoices and statements are submitted directly to the Accounts Payable Department and 

not to the Department of Food and Nutrition. See INSTRUCTIONS TO BIDDERS, XIV. DELIVERY AND 
BILLING, C. INVOICES, for detailed instructions. 

 
9. UNAUTHORIZED SHIPMENT/SUBSTITUTION:  Unauthorized substitutions and shipments shall be 

grounds for termination. Vendors shall be considered in default of the contract and be subject to the default 
provisions in VI. F. Default. 

 
10. INSPECTION:  M-DCPS reserves the right to inspect the vendor’s operations facility and/or trucks. 

Failure to maintain all required licenses and satisfactory inspection reports by Miami-Dade County, State of 
Florida, and U.S. Government agencies during the term of this agreement and subsequent renewal(s) may 
result in the awardee being defaulted. 

 
11. SERVICE: M-DCPS reserves the right to review and to approve all services performed by the awarded 

vendor.  In addition, the following conditions apply regarding the awarding of items on this bid: 
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SPECIAL CONDITIONS: CONTINUED 
 

A. CHEMICALS: The chemicals used for exhaust hood and duct cleaning and the methods used to apply 
chemicals shall comply with all local, state and federal health codes. 

  
B. REPAIR OF DAMAGES:  In the event the vendor damages the system during the cleaning process, the 

vendor shall be responsible for the repairs.  The vendor will either make the necessary repairs with its 
own personnel or reimburse the district for expenses incurred in having M-DCPS personnel or a third 
party makes needed repairs. 

 
12.  VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information 

 Sheet.  In order to conduct new business under this bid, M-DCPS requires that the bidder(s) have a current 
 vendor application on file.  The information on both documents must be consistent.  Failure to comply with 
 this condition may cause the bidder(s) not be awarded any new business.    

  
 This information can be accessed at http://www.dadeschools.net Click on the “Discover M-DCPS” link and 
 follow the tab “Doing Business with M-DCPS” to the “Quick Links” tab. 
 

In addition, the direct links to vendor information can be downloaded at the following direct websites: 
 

http://procurement.dadeschools.net/PDF/3921.pdf 
http://procurement.dadeschools.net/pdf/vendorlist.pdf 
http://procurement.dadeschools.net/pdf/SwornStatement_NewContract.pdf 

 
 
13.  OCCUPATIONAL LICENSE:  Any person, firm, corporation or joint venture, with a business location in 

Miami-Dade County, Florida, which is submitting a bid, shall meet the County’s Occupational License Tax 
requirements in accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders 
with a location outside Miami-Dade County shall meet their local Occupational Tax requirements.  A copy of 
the license is requested to be submitted with the Bid Proposal.  If the Bidder has already complied with this 
requirement, a new copy is not required while the license is valid and in effect. It is the Bidder’s 
responsibility to resubmit a copy of a new license after expiration or termination of the current license. Non-
compliance with this condition may cause the bid not to be considered for award. 

 

14. INSURANCE REQUIREMENTS:  Successful bidder(s) are required to have insurance coverage, as 
specified in the indemnity and insurance form(s), attached hereto and made a part of this bid.  The 
successful bidder(s) must submit completed certificate of insurance form(s), prior to being recommended 
for award.  Failure to submit this form(s), as noted, will result in the bidder(s) not being recommended for 
the bid award. 

 

15. OTHER LICENSES, PERMITS AND FEES: The successful vendor(s) shall obtain and pay for all licenses, 
permits and fees required for this service and shall comply with all laws, ordinances, and regulations. 
Damages, penalties and/or fines imposed on the Board or the awarded vendor(s) for failure to obtain 
required licenses, permits or fines shall be borne by the vendor. 

 

16. TAXES: The   successful vendor(s) shall pay all  federal, state and local taxes chargeable to the operation. 
The Board will not collect or pay any sales tax for the  awarded vendor(s).Sales tax, stamp tax, and any 
and all other applicable taxes are the responsibility of the vendor(s) and shall be paid by the successful 
bidder(s). 

 



MIAMI-DADE COUNTY PUBLIC SCHOOLS 
BID PROPOSAL FORM  (FORMAT A)        TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY 
FLORIDA 
BID 

066-HH03 
BUYER 

R. JOHNSON 
PAGE 

SC 4
TITLE 

HOOD AND DUCT CLEANING 
 

FM-2336 Rev. (06-98) 

SPECIAL CONDITIONS: CONTINUED 
 

17. SUBCONTRACTING/ASSIGNMENT OF CONTRACT: There shall be no subcontracting or assignment of 
this contract or any part thereof without prior notification to the Department of Food and Nutrition and 
Procurement Management Services.  Vendors must disclose location of manufacturing facilities with bid 
submission or within five (5) days of request by M-DCPS.  Failure to disclose this information may result in 
default conditions occurring as stated within Special Conditions #6 of this bid document. 

 

18. PURCHASES BY OTHER M-DCPS FACILITIES: Miami-Dade County Public Schools reserves the right to 
purchase items for other facilities or programs from this bid. 

 

19.  BID SUBMISSIONS: In order to facilitate the evaluation, vendor(s) is/are requested to submit in electronic 
format the Excel file, Format B (Bid Proposal Form) on a CD-ROM, 3½” Floppy Disk, or Jump Drive with the 
Bid Package.   In addition, one printed copy of the Format B (Bid Proposal Form) shall be submitted as the 
bid, for evaluation.  In the event of a discrepancy in manufacturer code(s) and/or packaging on the 
electronic format, the bidder(s) shall so indicate on the blank text boxes on the electronic format. 

 

 Should the bidder(s) not be able to enter the discrepancy on the electronic format, the bidder shall so 
 indicate the discrepancy on the printed copy.  The final printed copy of the Format B submitted with the 
 bid documents will be used as the document for the evaluation process.  The complete bid file, 
 including the Format B (Items on Bid) Excel Spreadsheet may be downloaded at the M-DCPS website 
 listed:   http://procurement.dadeschools.net/bidsol/asp/ENACT.asp 

 

Click on “Current Bids/RFP's Under the Cone of Silence”. Bids will be accepted until the time and date 
indicated on the Bidders Qualification Form, in Room351, of SBAB, 1450 NE 2nd Ave, Miami, FL 33132. 
Bids and or files will not be accepted by E-Mail. 
 

Bidders are requested to submit, with their bid package, all information requested in the attached 
specifications including: 

a. Signed Bidders Qualification Form. 
b. The Bid Proposal Form (Format B) Excel file on CD-ROM, 3½” Floppy Disk, or Jump Drive  
 in addition to the hard copy of the Bid Proposal Form (Format B). 
c. Enclosed specifications and supplemental information, as applicable. 
d. Manufacturer’s Price List for Balance of Line Items 
e. Vendor Information Sheet. 

 
20.  ERASURES OR CORRECTIONS:  When filling out the Bid Proposal Form, bidders are required to use 

permanent ink in completing the bid proposal and all bid documents. 
 

 Use of pencil is prohibited. 
 Do not erase or use correction fluid to correct an error. 
 All changes must be crossed out and initialed in ink.  
 Bid proposal form original hard copy must be signed in ink. 

 
Those bids for individual items that do not comply with the four items above will be considered non-
responsive for that item(s). 



SPECIFICATIONS FOR Miami-Dade County Public Schools (M-DCPS)  
Bid 066-HH03 - Hood and Duct Cleaning 

PAGE 1 OF 4 

 
Scope of Service:  To provide cleaning of the exhaust hoods and ducts of 
specified school food service locations in compliance with NFPA (National Fire 
Protection Association) 96: Standard for Ventilation Control and Fire Protection of 
Commercial Cooking Operations, Editions 11.3 and 11.4.  For additional 
information, please go to the following website: http://www.nfpa.org 
 

Details of Service to be Performed 
 

1. The Contractor shall provide all labor, material, equipment, transportation, 
permits and certifications, necessary to perform all requirements 
delineated below for all school sites and other district facilities, as needed, 
serviced under this bid. 

 
2. Move all items away from the area to be serviced, i.e.: food prep table, 

cutting boards, grills, mixers, etc. Ensure all equipment is turned off and all 
gas lines are disconnected, if not, contact the food service manager or 
designee prior to commencement of work. 

 
3. Ensure school food service staff has removed all food items from the area 

to be serviced (wrapped or unwrapped).  If not, notify staff food service 
manager or designee prior to commencement of work.  

 
4. Move all floor mats from service area. 

 
5. Cover all items that are unmovable or that may get wet either by direct 

spray or overflow spray. 
 

6. If the grills are unable to be moved, place protective material over the 
surface of the grill.  WARNING: GRILLS MAY BE HOT! 

 
7. Remove grill vents, to be cleaned at a pre-determined area which will be 

identified by the Food Service Manager or designee. 
 

8. Remove drip pans off the sides of the grill, empty and clean. 
 

9. A low power pressure cleaner and a non-toxic degreaser should be used. 
 

10. Disassemble and clean any parts associated with the exhaust hood/duct 
system and clean. 

 
11. Pull all equipment away from the wall and exhaust hood (where 

accessible) and cover it with plastic. 
 

12. Clean all the debris and grease from the roof surrounding the immediate 
fan area. 

 
13. Upon completion, wipe down and polish all parts of the exhaust hood. 
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(Continued) 
 

14. Clean all floors, walls, ceilings and affected area to pre-service standard. 
Ensure chemicals are cleaned and washed off any area, parts, equipment 
and splashes are cleaned up. 

 
15. Empty all garbage cans/containers that were used and dispose of all dirty 

rags, paper and plastic. 
 
16. Flammable solvents or other flammable cleaning solutions shall not be 

used. 
 

17. Before commencing with the service, electrical switches, detection devices 
and system components that may be accidentally activated or damaged 
shall be protectively covered and/or sealed to prevent this action. 

 
18. Components of the fire suppression system shall remain operable at all 

times during the cleaning process. 
 

19. Upon completion, all electrical switches, safety devices, detection devices 
etc. shall be returned to an operable state. 

 
20. Ensure chemicals do not discolor the equipment, exhaust hood or 

components. 
 

21. Remove fan off of roof curb so that grease can be removed from the 
exhaust fan housing and fan blades. 

 
22. Remove grease and sludge down to the bare metal. 

 
23. Remove, clean and replace all filters. 

 
24. After cleaning service is completed, a service label must be completed 

and shall be affixed to the kitchen exhaust hood, panel or cover or any 
other visible location.  These service labels must be of the type that allows 
for label removal.  Labels must contain the following information:  

 
1. The inscription “DO NOT REMOVE --- SERVICE RECORD” 
2. The firm’s name, address, and telephone number 
3. The signature of service representative 
4. The date of service performed 
5. The type of service performed 
  

        
 
 
 
 

 



SPECIFICATIONS FOR Miami-Dade County Public Schools (M-DCPS)  
Bid 066-HH03 - Hood and Duct Cleaning 

PAGE 3 OF 4 

(Continued) 
 

Vendor Requirements: 
 

1. The cleaning chemical shall be a mixture of degreaser, defoamer and 
binders to make the liquid thicker so that it clings to the walls of the hood 
and the ductwork.  A neutralizer shall also be added to the chemical to 
prevent the solution from attacking the metal surfaces of the exhaust hood 
and/or ductwork.  

 
2. Ensure no unauthorized person shall enter the back door or the area 

being cleaned.  
 

3. Special attention shall be given to the state laws governing the proper use 
of chemical in a food service area. Vendor shall comply with all federal, 
state and local laws, rules and regulations governing disposal procedures 
for used chemical and/or coverings.  

 
4. Vendor shall provide all necessary transportation, materials, supervision, 

equipment, ladders, cloths, etc. to properly perform work. 
 

5. Vendor shall service schools between the hours of 2:00 p.m. and 6:00 
p.m. or as previously arranged with the designated administrator at the 
Department of Food and Nutrition or school site administrator.  Times can 
be adjusted upon mutual agreement between vendor and the designated 
administrator at the Department of Food and Nutrition. 

 
6. Within 20 working days after award of this contract, the vendor shall have 

completed an arranged service schedule for all specified school sites.  
Vendor shall have coordinated this service schedule with each Food 
Service manager at each site.  

 
7.  All schedules shall be approved by the designated administrator at the 

Department of Food and Nutrition. 
 

8. All service personnel shall have proper picture identification, which must 
be worn at all times while on MDCPS property.  

 
9. All service personnel shall be certified by The International Kitchen 

Exhaust Cleaning Association (IKECA) or other recognized certifying 
associations directly related to the process of exhaust hood cleaning 
and/or exhaust hood systems. 

 
10. Vendor shall provide in writing, any change in service schedule 48 hours 

prior to implementation of the change.  This notification shall be in writing 
and delivered via facsimile, email, U.S.P.S., or any other method resulting 
in a confirmed receipt, by the designated administrator at the Department 
of Food and Nutrition or the school site Food Service Manager. 
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11. Vendor shall not reschedule more than 20% of the total schools scheduled 
per month unless otherwise approved by the designated administrator at 
the Department of Food and Nutrition. 

 
12. Vendor shall provide a flat “price per school” for elementary, middle, 

senior highs and other special centers. Each site will be serviced once per 
fiscal year unless otherwise directed by the Department of Food and 
Nutrition. 

 
13. The invoice document shall contain the following information:  M-DCPS 

purchase order number, description of work, start date and completion 
date, and work location where services were rendered 

 
14. A clean and clearly legible copy of service tickets and/or time sheets shall 

document the labor and shall accompany the invoice.  This document 
shall indicate the technician’s name or ID number, dates and times 
services were provided.  Service tickets shall be signed at the end of the 
workday by work location staff. 

 
15. The vendor’s employees, subcontractors and its employees, and any 

other personnel engaged in any activities encompassed as a result of this 
invitation to bid, are strictly forbidden from engaging, in any manner and/or 
form, interaction with students of M-DCPS.  Violation of this provision shall 
result in removal of the individual(s) involved from the school site.  
Additionally, the vendor may be prohibited from assigning the individual(s)   

 
16. If filters are to be replaced, a written notice shall be given to the 

designated administrator at the Department of Food and Nutrition and 
authorization must be given to do so.   VENDOR SHALL NOT PROCEED 
WITHOUT A PURCHASE ORDER for these filters.  A separate billing 
shall be submitted for the filters for replacement filters for each site to the 
designated administrator at the Department of Food and Nutrition. 

 
17. Vendor shall notify the designated administrator at the Department of 

Food and Nutrition should there be an exhaust hood where vendor needs 
to install access panels due to safety regulations and accessibility. 

 
18. The District reserves the right to make additions and/or deletions to the 

school(s) and/or district site(s) as deemed necessary. 



Bid sheet must be received at SBAB Rm.351 no later than 2:00 PM on the bid opening date.

ESTIMATED Item Description Unit Price Tot. Est. Bid
Item Description Quantites (Enter in Squares) Item Price

1
PROVIDE CLEANING TO THE 
HOODS AND DUCTS OF SPECIFIED 
SCHOOL FOOD SERVICE AND 
OTHER DISTRICT LOCATIONS.

243 $

Type:

All inclusive hood and duct cleaning service as
detailed in specifications.  Service required 
once per year at each individual designated 
school site.  

SYSTEMS

PER SYSTEM

Evalution Unit: PER SYSTEM

ITEM 1 WILL BE AWARDED TO THE LOWEST RESPONSIVE AND RESPONSIBLE BIDDER.

VENDOR(S) SHALL REFER TO THE ATTACHED SPECIFICATIONS AND VENDOR 
REQUIREMENTS FOR ALL ITEM(S) LISTED ON THIS BID.

Total 
Estimated 
Price will 

calculate if 
filled out 

electronically

Miami-Dade County Public Schools (M-DCPS) Bid Proposal Form Bid No. 066-HH03 HOOD AND DUCT CLEANING
BUYER: R. Johnson

BIDDER: Enter company name here…

NOTE: This Excel 
spreadsheet can be 

electronically completed and 
submitted with the bid 

package as a file (CD, Floppy 
Disk, Jump Drive, etc. ) 

FORMAT B

PLEASE COMPLETE ALL SHADED AREAS.  If writing in information, use 
ink or black ribbon to fill in areas.  If using a computer, print a hard copy 

to submit with bid documents.

ITEM 2 IS TO BE AWARDED TO VENDOR(S) RECEIVING AN AWARD FOR ITEM 1.

Prepared by R. Johnson-Procurement Management Services
Reviewed by T. Holmberg-Department of Food and Nutrition PAGE 1 of 3 07/15/2008



Bid sheet must be received at SBAB Rm.351 no later than 2:00 PM on the bid opening date.

ITEM 1 WILL BE AWARDED TO THE LOWEST RESPONSIVE AND RESPONSIBLE BIDDER.

VENDOR(S) SHALL REFER TO THE ATTACHED SPECIFICATIONS AND VENDOR 
REQUIREMENTS FOR ALL ITEM(S) LISTED ON THIS BID.

Miami-Dade County Public Schools (M-DCPS) Bid Proposal Form Bid No. 066-HH03 HOOD AND DUCT CLEANING
BUYER: R. Johnson

BIDDER: Enter company name here…

NOTE: This Excel 
spreadsheet can be 

electronically completed and 
submitted with the bid 

package as a file (CD, Floppy 
Disk, Jump Drive, etc. ) 

FORMAT B

PLEASE COMPLETE ALL SHADED AREAS.  If writing in information, use 
ink or black ribbon to fill in areas.  If using a computer, print a hard copy 

to submit with bid documents.

ITEM 2 IS TO BE AWARDED TO VENDOR(S) RECEIVING AN AWARD FOR ITEM 1.

Item Description

2

ENTER BRANDS OFFERED ENTER DISCOUNT IN 
PERCENT ENTER BRANDS OFFERED ENTER DISCOUNT IN 

PERCENT

  P. Fisher Inc. Gaylord East Corp.

 Accurate Metal Products, Inc. Gaylord Industries, Inc.

 Aerolator Systems, Inc. Greenheck Fan Corporation

Air Systems Div.of Doane Manuf. Greenheck II Inc.

 Aqua-Matic Systems, LTD Greitzer, Inc.

 Aqua-Matic, Inc. Industrial Industries, Inc.

Avtec Industries, Inc. Non SS, Galv., Non-UL/NFPA 96

Captive-Aire Oven Master

Captive-Aire Systems Quest Cleanair Ventilator LTD.

Carroll Manufacturing International Quest East, Inc.

Cockle Ventilator Co. Save Air Stainless Stee. Met.

Custom, Galv., Non-UL/NFPA 96 Savon Air

Custom, Non-SS, Non-UL/NFPA 96 Star Metal Corp./ Cockle V. Co.

Custom, PGSM, Non-UL/NFPA 96 Sun Air

Custom, SS, Non-UL/NFPA 96 Vent Master

Doane Manufacturing Company Vent Master, Div. of Garland

Duo-Aire, Inc. OTHER BRAND 1:

Empire Ventilation Systems OTHER BRAND 2:

Fischer Inc. OTHER BRAND 3:

Percent off discount from MSRP                 
(Manufacturers Suggested Retail Price)

REPLACEMENT FILTERS - Items below represent Hood Manufacturers currently owned by the District.  Please provide a fixed percentage 
discount off MSRP for those manufacturers for which you are an authorized dealer, distributor or manufacturer.  This information will not be used 

in the award evaulation of the bid.  Filters shall only be replaced with the prior approval of the Food and Nutrition Department. 

VENDORS MUST INCLUDE CATALOG WITH BID SUBMISSION OR WITHIN 5 DAYS OF REQUEST FROM M-DCPS.

BALANCE OF LINE FOR ITEM 1                                                                                                                                  
Balance of Line Items can include: REPLACEMENT FILTERS, ACCESSORIES, HARDWARE, ETC.

Percent off discount from MSRP             
(Manufacturers Suggested Retail Price)

Prepared by R. Johnson-Procurement Management Services
Reviewed by T. Holmberg-Department of Food and Nutrition PAGE 2 of 3 07/15/2008



BIDDER:

SITE LOCATIONS:
NAME:

TITLE:

PHONE NUMBER:

FAX NUMBER:

E-MAIL ADDRESS:

Average Timeline for each service:

SITE LOCATIONS:
NAME:

TITLE:

PHONE NUMBER:

FAX NUMBER:

E-MAIL ADDRESS:

Average Timeline for each service:

SITE LOCATIONS:
NAME:

TITLE:

PHONE NUMBER:

FAX NUMBER:

E-MAIL ADDRESS:

Average Timeline for each service:

SITE LOCATIONS:
NAME:

TITLE:

PHONE NUMBER:

FAX NUMBER:

E-MAIL ADDRESS:

Average Timeline for each service:

PLEASE COMPLETE ALL SHADED AREAS:  If writing in information, use ink or black ribbon to fill in areas on this 
Excel worksheet.  WHEN USING A COMPUTER, TYPE IN THE COLORED BOXES.  Please submit a Floppy Disk, CD-

ROM, etc. IN ADDITION TO A PRINTED COPY WITH THE BID SUBMISSION.

ENTER YOUR BUSINESS NAME HERE >>>

PLEASE COMPLETE INFORMATION REQUESTED ON DATA SUBMISSION FORM

BIDDERS SHOULD MAKE EVERY EFFORT TO FURNISH ALL INFORMATION REQUESTED BELOW ON THE ITEM(S) FOR WHICH A BID IS 
SUBMITTED.  

SERVICE AND MAINTENANCE CONTACT INFORMATION:

SERVICE AND MAINTENANCE CONTACT INFORMATION:

SERVICE AND MAINTENANCE CONTACT INFORMATION:

SERVICE AND MAINTENANCE CONTACT INFORMATION:

Miami-Dade County Public Schools (M-DCPS) Bid Proposal Form - FORMAT B
BID NUMBER 066-HH03                     BUYER: R. JOHNSON

HOOD AND DUCT CLEANING
Bid sheet must be received at SBAB Rm.351 no later than 2:00 PM on the bid opening date.

Prepared by R. Johnson-Procurement Management Services
Reviewed by T. Holmberg-Dept. of Food and Nutrition PAGE 3 of 3 07/15/2008



 
 

 FROM: AFFIX 
P O S T A G E 

HERE 

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA 
             PROCUREMENT MANAGEMENT SERVICES

ROOM NO. 352 BID BOX 
1450 N.E. 2ND AVENUE 

MIAMI, FLORIDA 33132 

BID NO.:   
BID TITLE:   
BID OPENING DATE:   



 
 

 

Signature  

Title   

 

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA 
           Procurement Management Services

NOTICE OF PROSPECTIVE BIDDERS 

NO BID 
I f  not submitting a bid at this time, for informational  purpose only,  detach this sheet from the  
b id  documents ,  complete  the  informat ion requested,  fo ld  as  indicated,  s taple ,  a f f ix  postage  
and return address,  and mai l .  NO ENVELOPE IS NECESSARY.  

NO BID SUBMITTED FOR REASON(S) CHECKED AND/OR INDICATED: 

Our company does not handle this type of product/service. 
We cannot meet the specifications nor provide an alternate equal product.  
Our  company is  s imply not  interested in  b idding at  th is  t ime.  
OTHER, (Please specify) 

We do not want to be retained on your mailing list for future bids for this type 
or product and/or service. 

Company 

NOTE: Fai lure  to  respond,  e i ther  by  submit t ing  a  b id  or  th is  completed form,  may resul t  in  
your company being removed from the School Board’ s bid list. To qualify as a  
respondent to the bid, vendor must submit a NO BID. 



Vendor Information Sheet

2.  Telephone/Fax/Contact Person

Name of Firm, Individual(s), Partners or Corporation

City State Zip Code

3.  Ownership Disclosure

__________________________________________
Contact Person

E-mail address

Telephone number

Fax number

1A.
Federal Employer Identification Number

Or 
Owner's Social Security Number

1B. 

Street Address

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name 
and business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the 
t k hi If th t t b i t ti i ith t t th f ll l l d dd h ll b id d f

Title Gender
Race-
ethnicity Stock Ownership 

 

 

 

 

 

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's 
Application".  All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or 
be familiar with M-DCPS' policy regarding the following: (a)  Employment Disclosure, (b)  Drug Free Workplace, (c)  Family 
Leave Policy, (d)  Code of Business Ethics, (e)  Conflict of Interest, (f)  Perception, (g)  Gratuities, and (h)  Business Meals.  
Failure to provide M-DCPS a current vendor application may cause the vendor not to be awarded any new business with M-
DCPS.  Vendor applications can be downloaded at:  http://procurement.dadeschools.net

stock or ownership.  If the contract or business transaction is with a trust, the full legal name and address shall be provided for 
each trustee and each beneficiary.  Post Office addresses are not acceptable.

Name Address
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